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FUNDAMENTALS OF LAW OFFICE MANAGEMENT, Fifth Edition delivers the skills and

knowledge you need to keep a law office running smoothly. In addition to an overview of the legal

industry and the many roles paralegals play, the book takes an in-depth look at how legal

environments differ from other businesses, including the ethical issues you may face. Discussions

on law-specific office functions, such as managing the client funds account, timekeeping, docketing,

and maintaining a law library help you understand the scope of a legal practice, while chapters on

technology, client relations, and billing reveal the business side. Practical and skills-focused,

FUNDAMENTALS OF LAW OFFICE MANAGEMENT, Fifth Editiont provides ample, in-text learning

features, such as key words, ethics alerts, side bars, tech tips, and the latest Web references, along

with supplemental, online tools for hands-on practice.
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Book has good information in it.

I purchased this book alongside the training materials from 713training and now I am a successful

Virtual Bankruptcy Assistant. I would highly recommend this book!

School requirement - informative

Easy to read, concise and filled with the basics.



Bundle: Illustrated Microsoft Office 365 & Office 2016: Fundamentals, Loose-leaf Version +

MindTap Computing, 1 term (6 months) Printed Access Card ... Office 365 & Office 2016:

Introductor Your Office: Microsoft Access 2013, Comprehensive (Your Office for Office 2013) Legal

Research and Law Library Management (Law Office Management Series) Technology in the Law

Office, Second Edition (Technology in the Law Office, Second Edition) Fundamentals of Law Office

Management Fundamentals of Office 365: 2016 Edition (Computer Fundamentals) Fundamentals of

Nursing: Human Health and Function (Craven, Fundamentals of Nursing: Human Health and

Functionraven, Fundamentals of Nurs) Bundle: New Perspectives Microsoft Office 365 & Office

2016: Introductory, Loose-leaf Version + SAM 365 & 2016 Assessments, Trainings, and Projects

with 1 MindTap Reader Multi-Term Printed Access Card Exploring Microsoft Office 2016 Volume 1

(Exploring for Office 2016 Series) Ethernet Networking for the Small Office and Professional Home

Office Microsoft Office 2016: A Beginner's Guide to Microsoft Office Bundle: New Perspectives

Microsoft Office 365 & Office 2016: Introductory, Loose-leaf Version + MindTap Computing, 1 term

(6 months) Printed Access Card New Perspectives on Microsoft Office 2013 First Course,

Enhanced Edition (Microsoft Office 2013 Enhanced Editions) Microsoft Office PowerPoint 2007:

Introductory Concepts and Techniques (Available Titles Skills Assessment Manager (SAM) - Office

2007) Documents, Presentations, and Workbooks: Using Microsoft Office to Create Content That

Gets Noticed- Creating Powerful Content with Microsoft Office Microsoft Office 2010: Introductory

(Available Titles Skills Assessment Manager (SAM) - Office 2010) Microsoft Office 2010:

Introductory (Shelly Cashman Series Office 2010) Office Procedures for the Legal Professional

(Legal Office Procedures) HOW 13: A Handbook for Office Professionals (How (Handbook for Office

Workers)) McGraw-Hill's Law Office Management for Paralegals 

http://orleanswer.com/en-us/read-book/LYkXE/fundamentals-of-law-office-management.pdf?r=pxQaVPFMe02DzI0gtJKx9HXv%2F%2BDvrO1H5L1RDvcrFEQ%3D
http://orleanswer.com/en-us/dmca

